Business Due Diligence Checklist

	Corporate Documents and Records
	None
	Attached
	Received

	1. Copies of all corporate documents relating to

XXX Inc and any subsidiaries
	
	
	

	2. List of stockholders
	
	
	

	3. List of options, warrants, other securities 
	
	
	

	4. List of loans, indebtedness or security interests
	
	
	

	5. Any others agreements related to the

ownership voting rights, capital stock or

beneficial interest in the company
	
	
	

	6. A schedule of the names and addresses of

current Executive officers and other key

employees of the company
	
	
	

	Government and/or an Other Regulating Body
	
	
	

	7. All government permits, licenses, agreements,

documentation, filings and correspondence

with any Federal or State regulatory authority

or Association which regulates the company
	
	
	

	Financial Information
	
	
	

	8. All documents and agreements evidencing

borrowings of the company
	
	
	

	9. Documents relating to loans made by the

company to officers, directors, shareholders,

affiliated companies or entities or any related

party
	
	
	

	10. Financial statements (audited if available)

including all audit reports and correspondence

between the company and its accountants
	
	
	

	11. Any agreements or plans for mergers,

acquisitions or dispositions of assets
	
	
	

	12. Detailed aged schedule of Accounts
	
	
	

	Receivable as of XXX
	
	
	

	13. Detailed schedule of current and long term
	
	
	

	liabilities as of XXX
	
	
	

	14. Detailed listing of Accounts payable as of
	
	
	

	XXX
	
	
	

	15. Schedule of Fixed Assets of the company
	
	
	

	16. All contracts of service, purchase orders or
	
	
	

	other obligations to employees or 3rd parties
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	Operational
	
	
	

	17. Company Organization Chart
	
	
	

	18. Resumes of all Senior and Middle
	
	
	

	Management of the company
	
	
	

	19. Copy of the 1999 Operating Plan
	
	
	

	20. Copy of all Operating Manuals
	
	
	

	21. Details relating to the company's Year XXX
	
	
	

	compliance and any agreements with 3rd 
	
	
	

	parties regarding system support
	
	
	

	Information Related to tangible and intangible
	
	
	

	assets
	
	
	

	22. Schedule of any parents, copyright, licenses or
	
	
	

	applications pending relating to company or
	
	
	

	affiliate owned or controlled intellectual
	
	
	

	property, software designs or methodology
	
	
	

	23. Schedule of any deeds and mortgages relating
	
	
	

	to real property owned
	
	
	

	24. Schedule and copy of all leases related to real
	
	
	

	property or space occupied b the company
	
	
	

	25. Schedule of all leases for equipment or other
	
	
	

	personal property leased by the company
	
	
	

	Information Relating to Taxation
	
	
	

	26. Copies of any IRS determination letters for all
	
	
	

	Periods for which the statue of limitations has
	
	
	

	not run out
	
	
	

	27. Copies of all correspondence regarding tax
	
	
	

	treatment of any transaction to which the
	
	
	

	company is a
	
	
	

	28. All documents relating to the current tax status
	
	
	

	of the company, including tax returns for the
	
	
	

	past five years, information on pending audits,
	
	
	

	etc
	
	
	

	29. Any tax sharing arrangements
	
	
	

	30. Any other information relating to taxation,
	
	
	

	Including Federal, State, Local, Foreign, Sales,
	
	
	

	Stamp, Custom, Excise Duty, Property, Value
	
	
	

	Added or any other which would affect the
	
	
	

	status or operations of the company
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	Labor and Employee Compensation Matters
	
	

	31. A schedule of all employees as of XXX
	
	
	

	32. List of all material employment agreements or
	
	
	

	consulting agreements to which the company is a party
	
	
	

	33. Details of all or any deferred compensations
	
	
	

	agreements
	
	
	

	34. List of employees benefit plans or retirement
	
	
	

	plans including„, health, pension, retirement,
	
	
	

	profit sharing, stock options, stock purchase or
	
	
	

	incentive compensation plans
	
	
	

	35. Any documents relating to any plan or
	
	
	

	arrangement pursuant to which any executive
	
	
	

	officer of the company would receive any
	
	
	

	payment or benefits in the event of resignation, retirement, termination of employment or change in the control of the company
	
	
	

	36. Documents relating to any indemnification
	
	
	

	arrangements with officers and directors
	
	
	

	Sales and Marketing Materials
	
	

	37. List of all documentation used in the
	
	
	

	promotion of the company
	
	
	

	38. Copies of any agreements with 3rd parties
	
	
	

	regarding marketing or promotions
	
	
	

	Insurance
	
	
	

	39. Schedule of all company insurance protections
	
	
	

	40. Details of any insurance claims during the last
	
	
	

	3 years
	
	
	

	Litigation
	
	
	

	41. Pending suits to which the company is a party
	
	
	

	42. Details of any threatened claims against the
	
	
	

	company
	
	
	

	43. Copies of any settlement agreement or judicial
	
	
	

	orders by which the company is bound
	
	
	

	44. Copies of any correspondence between 

lawyers and the company's accountants
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